
(6.3.1) The institution has performance appraisal system, effective welfare measures for teaching

and non-teaching staff and avenues for career development/progression
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1 Government of West Bengal, Relevant Government Order

1. West Bengal Health Scheme (WBHS) Govt. Order G.O. No. 3472-F dated 11.05.2009:  (Click
here to view)

2. WBHS Govt. Order G.O. No. 73-F(MED)WB dated 28.04.2022:  (Click here to view)

3. Self Appraisal Report (SAR): Govt. Order G.O. No. 2748-F(FP2)WB dated 27.04.2018: 
(Click here to view)
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Self Appraisal Report (SAR)

Office of the Principal, Kabi Jagadram Roy Govt. General Degree College, Mejia – 722 143. 3



Office of the Principal, Kabi Jagadram Roy Govt. General Degree College, Mejia – 722 143. 4



Office of the Principal, Kabi Jagadram Roy Govt. General Degree College, Mejia – 722 143. 5



Office of the Principal, Kabi Jagadram Roy Govt. General Degree College, Mejia – 722 143. 6



Office of the Principal, Kabi Jagadram Roy Govt. General Degree College, Mejia – 722 143. 7



Office of the Principal, Kabi Jagadram Roy Govt. General Degree College, Mejia – 722 143. 8



Office of the Principal, Kabi Jagadram Roy Govt. General Degree College, Mejia – 722 143. 9



Office of the Principal, Kabi Jagadram Roy Govt. General Degree College, Mejia – 722 143. 10



Office of the Principal, Kabi Jagadram Roy Govt. General Degree College, Mejia – 722 143. 11



Sample of Teachers' Daily Performance Report (TDPR)
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Staff Attendance Register (Sample)
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Staff Attendance Register
FOR THE MONTH OF....

Name. Name ra 
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previous Current Previous Current Previous
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Staff Attendance Register (Sample)
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CONFIDENTIAL REPORT
FOR

GROUP 'A' OFFICERS BELONGING TO
CADRE WEST BENGAL EDUCATION

SERVICES,
GOVERNMENT OF WEST BENGAL

Schedule - I

Name of Officer

HRMS Unique ID

Year of Allotment

Report for the

Period

:

:

:

:

:

CHINMAY DAS

2016000182

2022-2023

2016

01/04/2022 to 31/03/2023

Page 1 of 901/07/2024 CHINMAY DAS(HRMS ID:2016000182),Appraisal Year:2022-2023

Self Appraisal Report from WBIFMS (sample)
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CHINMAY DAS

CONFIDENTIAL REPORT
FOR

GROUP 'A' OFFICERS BELONGING TO CADRE WEST BENGAL
EDUCATION SERVICES

GOVERNMENT OF WEST BENGAL

Report for the year

Period

:

:

PART- IA

PERSONAL DATA
(To be filled in by the Officer Reported upon)

1.

2.

3.

4.

5.

6.

7.

8.

9.

Name of Officer

10.

HRMS Unique ID

Service Specific Code (if any)

Date of Birth

Year of allotment

Date of joining in the service

Post held by the officer during the period of report

Date of Joining to the post held by the officer during the
period of report
Department /District in which the officer was posted during
the period of report

Date of submission of Annual Declaration of Assets for the
previous year ( as on  01/01/2023 ) as per the provisions of
West Bengal Services  (Duties, Rights and obligations)
Rule, 1980

:

:

:

:

:

:

:

:

:

:

2022-2023

01/04/2022 to 31/03/2023

CHINMAY DAS

2016000182

02/01/1991

2016

01/02/2016

Assistant Professor in Mathematics

25/02/2022

KABI JAGADRAM ROY GOVT. GENERAL DEGREE
COLLEGE, MEJIA /

05/01/2023
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Appraisal of Attendance:

PART- IB

APPRAISAL OF ATTENDANCE IN RESPECT OF GROUP-A EMPLOYEES AS INTRODUCED INTER ALIA, IN FINANCE
DEPARTMENT MEMO NO.-9135-F DATED 10.09.2002.

1.

2.

3.

4.

5.

6.

7.

8.

Total No.  of working days during the period under review :

No. of days the incumbent was on leave :

No. of days of late attendance and early  departure during
the period under review :

No of days unauthorized absence without leave :

No. of days  deducted as leave due to late attendance / early
departure :

No. of days of effective  attendance of the incumbent during
the period under review(Item 1 minus Items 4

Percentage of late attendance or early departure as against
the total no. of working  days  during the period under  review
(Item 3/ Item 1 ) %  :

Percentage of effective attendance as against the total no. of
working days during the period under review(Item 6/Item
1)%:

200

100%

0%

200

0

0

0

0

Signature of Officer in Charge of Establishment/Attendance or Head
of Officer or Reporting Officer

Officer-in-Charge
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(To be filled in by the Officer Reported upon)

(Please read carefully the instructions )

PART- II

1. Brief Description of Duties in substantive post (objective of the position you hold and the tasks you are required to perform,
within 500 words):

I have taken all the Undergraduate level classes routine-wise and have engaged myself in different activities of affiliated
University works. I have also taken an active part in various academic duties in college the committees like Admission,
Store and Purchase, Service Book Updation, Income Tax, Website Updation etc.

Did you hold any additional charge during the tenure? No

Period

From ToSerial No. Description of Additional Charge

Page 4 of 901/07/2024 CHINMAY DAS(HRMS ID:2016000182),Appraisal Year:2022-2023
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2. Please specify your achievements as per perception:

Serial No. For substantive charge For Additional charge

01 Published several research articles in reputed
international journals (SCOPUS/Web of
Science/SCI/SCIE). Reviewed research articles and
journals in repute.

02

03

04

05

06

07

08

09

10

11
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Office of the Principal, Kabi Jagadram Roy Govt. General Degree College, Mejia – 722 143. 20



3.During the period under report, do you believe that you have made any exceptional contribution, e.g. successful completion
of an extraordinary challenging task or major systematic improvement (resulting in significant benefits to the public and/or
reduction in time and cost):

4. Award / Honors received during the period of reporting:

Serial No. Name of Award / Honor Conferred by

01 Ph.D. (Analytical and Simulation Studies in Complex Plasma
Systems) on 05/12/2022

Department of Physics, Jadavpur
University, Kolkata-700032

02 Young Achiever Award on 31/12/2022 INSO Awards, International Research
Awards on Science, Technology and
Management

5. Please State briefly the shortfalls in respect of your achievements. Please specify constraints or handicaps that
you faced

6. Details of the training programme (s), if any attended during the year under review

7. Indicate the specific areas in which you feel the need to upgrade your skills through training programmes:

CHINMAY DAS

30/06/2023

(During the period of Report)

Signature of the Officer Reported Upon

Date:

Assistant Professor in Mathematics

(To be filled in by the Reporting Officer)

(Please read carefully the instructions before filling up the fields)

PART- III Annexure-I

A) NATURE AND QUALITY OF WORK

1. Please state whether you agree with the answers relating to achievement and shortfalls. If not,
state the reasons.

2. Please comment on the claim (if made ) of exceptional contribution by the officer reported upon.

ATTRIBUTES:B)

Serial No. AssessmentItems

01 Personality

 Overall Grading (Please record one of the following grades with the corresponding marks:
      I.     08.01-10.00                (Outstanding)

     V.     00.00-02.00              (Below Average)

     II.     06.01-08.00                 (Very Good)

    III.     04.01-06.00                     (Good)

    IV.     02.01-04.00                   (Average)

Overall Marks Obtained (Grade):
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02 Capacity for sustained work

03 Tact and ability to work with others

04 Ability to control subordinates

05 Reliability in carrying out instructions

06 Ability to state a case

07 Initiative

08 Power of taking responsibility

09 Power to inspire confidence in general public

10 Attitude towards public at large.

11 Devotion to duty

12 Knowledge of his work

GENERAL:C)

1. State of health

2. Integrity
(Please see note below the instruction)

3. Pen picture of reporting authority on the overall qualities of the officer including areas of strength and lesser strengths and
his/her attitude towards the weaker sections

(Statement of the Reporting Officer)

4. Do you agree with the “Appraisal on Attendance” as recorded in

Date:

Signature of the Reporting Officer

(During the period of Report)

5. Overall Grading (Please record one of the following grades with the corresponding marks:
      I.     08.01-10.00                (Outstanding)

     II.     06.01-08.00                 (Very Good)

    III.     04.01-06.00                     (Good)

    IV.     02.01-04.00                   (Average)

     V.     00.00-02.00              (Below Average)

Overall Marks Obtained (Grade):
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PART- IV Annexure-II

REMARKS OF THE REVIEWING OFFICER

1. Do you agree with the assessment of the officer given by the Reporting Authority?      (In case of disagreement, please
specify the reasons; Is there anything you wish to modify or add in respect of item B of

Date:

Signature of the Reviewing Officer

(During the period of Report)

2. Overall Grading (Please record one of the following grades with the corresponding marks:
      I.     08.01-10.00                  (Outstanding)

     II.     06.01-08.00                   (Very Good)
    III.     04.01-06.00                      (Good)

   IV.     02.01-04.00                     (Average)

    V.     00.00-02.00                 (Below Average)

Overall Marks Obtained (Grade):
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PART-V

1.          REMARKS OF THE ACCEPTING OFFICER

Date:

Signature of the Accepting Officer

(During the period of Report)

2. Overall Grading (Please record one of the following grades with the corresponding marks:
      I.     08.01-10.00                   (Outstanding)

Overall Marks Obtained (Grade):

     II.     06.01-08.00                     (Very Good)
    III.     04.01-06.00                         (Good)

    IV.     02.01-04.00                       (Average)

    V.     00.00-02.00                    (Below Average)
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NOC for OP/RC/FIP
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Recommendation cum No Objection Certificate 
(For Teachcrs/1.ihrarians applying for FIP/RC/STC/Workshop) 

Tu H'hum ·oe1•er It Hm Concern 

This i. to certify that the appli ant l Va11w) .. ). R?. ... A.R\JJ"\ ... C..\J�TT.�Rff!� .............

rPre.1<'11/ dl'.,i�11atio1111"i//1 P(I_\' LnerJ .ASS.\STANT .. P.RQ.ffSSQ.R.-:-J., .. P�l.�����.J9 .... is

a f\:nna11 'nt/Fu� tual/F�c tcacha# in thi:, in titution and.,ud/hi · date of joining 

was .. t.�.,�.�-1.?...�JQ I do h ·rcby recommend pef/hi · application for (Nu111e of Course)

... Jq .TH ... .F. H �-�-�JJ ... \ .� .P.9 (J.\9.� .... ?,RQ. �\ R.A .M.M .� ........................ during

.. P�h\.}.?Pf.-.� .. t.o .. 9.�IJ'?:hPJ?-.. If 'IL'b:ted. _)ktlic \\'ill he relt:a\cJ ,rn rime tu participate in the

I al.-io endor:-.c the f'ulhl\\ i11g i11forn1:1tio111\:ga1di11g the appli1.:a11l :rnd my in titution: 

I. L:1,1 pro1111>li1,11 :1ppr1l\L·tl \\'ill1 d.1ll' 1>f ..:IT·ct. ......... N.'.A., ........................................ ..
1\·1,11;1 11/ ,,,,,,,,n/rn1111n,/ /Jttlt'/ 

3. Degree ohtaincd for .M.Phil
Ph.D. 

{. fll�I uj /llllll/11(/1'11) 

¼/1 0 
Yes I JM' 

(Dal<') 

-L The U111vcr�it)/ ,\flilia1i11g L 1111 'l"rsil) i:-. appro\'ed under �t·L·tion 2(1'J/12B nl' UGC act: Ye ·/I o

5. lhL' ( ·ulk�e (if appl1calikl 1� :1d1111ttc,: under 2(f) / l  2B ul UGC
If N1), then th�· d,1tc 011 ,, hich the C11llr�e/l11�ti1ution wa., affiliated
to the Uni,·er�il) conn:rned: ..................................... ........ . 

: Yes/ 1o 

Oate 

Place 
Signature of the Princi:f!:1\�r 

*i.1.1. A:sistant Profe ·sor-1: Pay l.t:vd I 0 
A:si:-.ta11t Prnlcssor-11: Pay Le\'cl 11 
Assis1:111t Prof'e.,sor-lll: Pay Level 12 
Associatl' Professor: Pa\ Level 13A. etc. 

#st1ike off \\·hiche\'er i� not rele.vant 

Officer-in-Charge/Regi�trar with seal 
�Officer -m .. Charge 

� �dram Roy Govt Gfflerol � DJ.� 
M� · n2143, Dist· Bcliklla. W.B 
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CERTIFICATE OF 'RECOMMENDATION', 'NO OBJECTION' AND 
'PROVISIONAL RELEASE ORDER' FROM THE REGISTRAR OF THE 

UNIVERSITY/PRINCIPAL/0FFICER-IN-CHARGE/ TACHER-IN- CHARGE/ HEAD OF 

This is to certily that the applicant Mr/Ms/Mrs/Dr_ ARISIT CHATTERJEE 

Assistant Professor/Librarán/Scigptst/Apyyother OE PHYS1CS 

is a pernianent/ full-tine contractual/full-time ac-hoc/ partemnployee of_ KABI J AGPDRAM Roy 
GovT. GENERL DEGREE CoLL EhE_ with present pay-level t3o00 

(correspondingly with AGP Rs.6000 (Stage-l, ) / AGP RsZ090 (Stage-lI)/AGP Rs. 

is 

800(Stage-I) as on or before 31.12.20 9). 

THE INSTITUTION 

I do hereby recommend his/bet application for RC IN 1CT 0N TEACH0NG & RESEARCH 

040324) (name of the course) to be conducted by the UGC-Human Resource Development 
Centre, The University of Burdwan for career advancement from Pay-Level 10 to 11/44 

to 127 2 te 13A (Associate Professor). Her/His career advancement due date 

Date: 

19fos|2024 

on her/his own. 

Place: 

Ifselected, she/he will be releascd to attend the online course. The number of days she/he 

will attend the course shall be treated as on-duty leave, and she/he will ensure data pack 

23 

1l122013 

L(dd/mm/yyyy). 

Mqia, bnkm. 

Signature/ Scanned Signature 

Registrar of the Universiy/rincpal/ Teacher-in 
charge/Officer-in-Charge/ Head of the lnstitution 

With Seal/Stamp) 
Officer -ln -Charge 

Kabi Jagadram Roy Gevt General Degree Colege 
Meja -722143, Dist -Bankura. W.8 
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Recommendation cum No Objection Certificate (For Teachers/Librarians applying for FIP/RCISTC/Workshop) 
To Whomsoever It May Concern 

OUTAM DE This is to certify that the applicant (Name ) .. ********* ****'''*'**** 

Present designation with Pay Level*).... Assistan o soStug Poy le vel 11 
. 1S 

' *** 

a Permanent/Full Time Contractual/Full Time Ad-hoc teacher" in this institution and her/his date of joining was. 0..6:.2.. I do hereby recommend her/his application for (Name of Course) Kesko.. A. h.Lende mPo1ay..is su es..!.hSCA. .during ..3.02 2073... ..2S02.:.2023... If selected, she/he will be released on time to participate in the above mentioned course at UGC-HRDC, Jadavpur University, Kolkata. 

I also endorse the following information regarding the applicant and my institution: 
.Last promotion approved with date of effect...03 06 2015 St t2 *******************'. 

****'**** 
(Stage of promotion and Date) 

2. Next promotion...qe. 
2-2 O 9 2023 ... 1s Qdue on.. .. 

**** 

**** 

(Stage of promotion) 
(Date) 

Yes/ No 
Yes/ No 

3. Degree obtained for M.Phil 
Ph.D. 

4. The University/ Affiliating University is approved under section 2(1/12B of UGC act: Yes/No 
5. The College (if applicable) is admitted under 2(f/12B of UGC If No, then the date on which the College/Institution was affiliated to the University concerned: 

Yes/No 

***** 

Date lo 1/2023 

Men Place 

Signature of the Principal/Teacher-in-Charge Officer-in-Charge/Registrar with seal 
Officer -In Charge 

Kabi Jagedram Roy Govt General Degree Colege 
Meja-722143, Dist-Benkura. W.a 

Assistant Professor-I: Pay Level 10 
Assistant Professor-Il: Pay Level 11 
Assistant Professor-II: Pay Level 12 
Associate Professor: Pay Level 13A, etc. 

*i.e. 

strike off whichever is not relevant 
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NOC & Certificates for Seminar/Conference/Workshop
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Government of West Bengal 
Kabi Jagadram Roy Government General Degree College 

At  Gopalpur, P.O. - Mejia, Dist.-Bankura, PIN 722 143 (W.B.) 
Internal Quality Assurance Cell (IQAC) 

 
No: 11/2022/IQAC                                                                                                      Date: 04/09/2022 

Notification 
 

A meeting of the IQAC, Kabi Jagadram Roy Government General Degree College, Mejia will be held 
at 12.30 P.M. on 07/09/2022 (Wednesday) at Room No: 301 of the college to discuss the following 
agenda. All esteemed members of the IQAC are hereby cordially requested to make it convenient to 
attend the said meeting.  

Agenda: 
(i) Fixing the last date for submission of final CAS-related documents by the Faculty Members, and 
(ii) Matters arising. 
  

(Sri Aloke Kumar Das) Dr. Asesh Kumar Maji 
Officer-in-Charge and Chairperson, IQAC Coordinator, IQAC 

  

For circulation to: 
(i) All members of the IQAC, Kabi Jagadram Roy Government General Degree College, Mejia, and  
(ii) College website: www.ggdcmejia.in. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CAS Process
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Government of West Bengal 
Kabi Jagadram Roy Government General Degree College 

At  Gopalpur, P.O. - Mejia, Dist.-Bankura, PIN 722 143 (W.B.) 
Internal Quality Assurance Cell (IQAC) 

 
No: 12/2022/IQAC                                                                                                      Date: 10/09/2022 

 
Notification for CAS applications 

 
As per the resolutions of the last IQAC meeting dated 07/09/2022, it is hereby notified that the faculty 
members of the college, who wish to be considered for promotion under Career Advancement Scheme (CAS), 
must submit their final  IQAC-scrutinised CAS related documents, such as (i) the duly filled in prescribed 
proforma for Performance Based Appraisal System (PBAS), (ii) copies of all relevant supporting documents 
etc. through online (at mail Id: kjrggdciqac2021@gmail.com) by 30/09/2022. Subsequently they must submit 
the final hard copies of aforesaid CAS related documents. (in triplicate) by 14/11/2022.  
 
Requirements of minimum eligibility and/or score for promotion to any stage/level shall be as per the G. O. 

98 EH/ (CG)/ (A) 5P 90/12 (Pt) dated 07/12/2017 
following UGC Regulations 2010 and 2016 respectively. Incumbents are requested to read the rules carefully 
before submission (online and offline) of their CAS-related documents.  
 
Candidates who do not fulfil the minimum eligibility and/or score requirements (as per the respective G.O.s) 
on the due date may apply later upon fulfilment of the requirements. Candidates who do not succeed in the 
first assessment will be reassessed only after a period of one year. 

 
 

  

(Sri Aloke Kumar Das) Dr. Asesh Kumar Maji 
Officer-in-Charge and Chairperson, IQAC Coordinator, IQAC 

  

 
For circulation to: 
 
(i) All members of the IQAC and all CAS-aspirant teachers, Kabi Jagadram Roy Government General 

Degree College, Mejia, and 
(ii) College website: www.ggdcmejia.in, 
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Government of West Bengal 
Kabi Jagadram Roy Government General Degree College 

At  Gopalpur, P.O. - Mejia, Dist.-Bankura, PIN 722 143 (W.B.) 
Internal Quality Assurance Cell (IQAC) 

 
No: 14/2022/IQAC                                                                                                                 Date: 02/12/2022 

Notification for the Meeting of the Screening Committee for Career Advancement and submission of 
final hard copies of CAS-related documents. 

 

As per the resolutions of the last IQAC meeting on 01/12/2022, it is hereby notified that the meeting of the 
Screening Committee for CAS of the following 12 (twelve) faculty members will be held at 11.30 A.M. on 
20/12/2022 in the Room No: 104 (Ground Floor, Department of Geology) of the college.  
 

Sl. No. Name of the Teacher Subject CAS Due for 
1 Dr. Goutam Dey Physics Stage 2 to 3 
2 Dr. Suraj Kumar Karmakar Physics Stage 1 to 2 
3 Dr. Nivedita Chakraborty Geology Stage 1 to 2 
4 Dr. Siba Prasad Chaudhury Philosophy Stage 1 to 2 
5 Dr. Arpita Chauni Philosophy Stage 1 to 2 
6 Sri Writtick Bhattacharya Philosophy Stage 1 to 2 
7 Dr. Indrani Hazra Bengali Stage 1 to 2 
8 Dr. Rabin Ghosh Bengali Stage 1 to 2 
9 Smt. Sutista Ghosh English Stage 1 to 2 

10 Dr. Avisek Sen Commerce Stage 1 to 2 
11 Sri. Samim Rahaman Molla History Stage 1 to 2 
12 Sri Chinmay Das Mathematics Stage 1 to 2 

 
The aforesaid teachers are requested to be present in the college during the meeting on 20/12/2022 and must 
submit 03 (three) hard copies of their CAS-related documents to the college office by 12/12/2022. 
  

(Sri Aloke Kumar Das) Dr. Asesh Kumar Maji 
Officer-in-Charge and Chairperson, IQAC Coordinator, IQAC 

  

For circulation to: 
 

(i) All members of the IQAC and all CAS-aspirant teachers, Kabi Jagadram Roy Government General 
Degree College, Mejia, and 

(ii) College website: www.ggdcmejia.in 
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10 Cultural Events

1. Photos of Nabin Baran, Republic Day, Celebration, Basanta Utsav: � (Click here to view)
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